HOC VIEN CHINH TRI KHU VUC I
BAN KE HOACH - TAI CHINH

*

PANG CONG SAN VIET NAM

Ha Noi, ngay 01 thang 01 nam 2026

(Thue hién tir ngay 01/01/2026)

BANG PHAN CONG NHIEM VU CAN BQ BAN KE HOACH - TAI CHINH

STT

Ho va tén, chirc vu

Ngay thang

nam sinh

Nhiém vu phan cong

S6 dién thoai

lién hé

DPia chi email

Lé Sy Tho
Truong Ban

27-10-1983

1. Diéu hanh cong viéc chung cua ban.

. Truc tiép phu trach cac ndi dung:

Xay dung du toan, ké hoach, tai chinh, ché do, chinh
sach tai chinh;

Mua sim, sira chita lén TSCD;

Thu chi hoat dong dao tao cac hé (Bao gém ca chi dao
tao, boi dudng cén bo);

Trich 1ap va st dung céc quy;

Cong tac T6 chirc - Can bo;

Cong tac Thi dua, khen thuong;

Cong tac Dang, doan thé;

Cong tac hanh chinh, tong hop.

0989202722

tholesy@yahoo.com.vn

Pham Quéc Huy,
Pho Truéng Ban

20-10-1973

. Tryc tiép phu trach cac noi dung:

Chi su nghiép KH&CN;

Ké toan tién luong, bao hiém, cac khoan trich ndp, chi
phiic 1oi can bo, chi khen thudng, chi bd sung thu nhép
cho cén bg, chi thu nhép tang thém va lam thém gio;

Chi mua sim, béo tri, sira chita nho tir ngudn kinh phi
thudng xuyén, tu chi cua Hoc vién (Bao gdm ca ngudn
NSNN va nguén khac cta don vi);

Chi dao tao hoc vién Lao.

0983058468

huyhvct@yahoo.com.vn

1



mailto:huyhvct@yahoo.com.vn

o i Ngay thang N A S6 dién thoai L .
STT Ho va tén, churc vu . Nhiém vu phan cong . Dia chi email
nam sinh lién hé
2. Ké toan thanh toan cac noi dung:
* Chi mua sim, stra chita tai san (gém ca theo danh muc
MSSC va mua sim, stra chita thuong xuyén dé duy tri
hoat ddng cua co so vt chét)
=  Chi thyc hién nhiém vy hop tac quéc té, doan ra, doan
Vao.
=  Chi tir nguon Tai chinh va khac (Lao);
3. Hudng din vé nghiép vu ké toan cho ké toan vién.
4. Thyc hién céc cong viéc khac do trudng ban phan cong.
1. Tham muu, thuc hién quan ly hiéu qua hoat dong ké
toan, tai chinh phuc vu cong tac hanh chinh hau can cua
Hoc vién.
2. Tham muu va hd trg Truéng Ban trong cong tic quan 1y
tai chinh.
3. Chiu trich nhiém bao quat chung vé chuyén mén cong
tac ké toan cua Hoc vién, bao gém:
Lé Thu Ha = Tinh hinh thyc hi¢n kinh phi NSNN;
3 Pho Truéng Ban 13/11/1979 | = Tinh hinh thu chi hoat dong su nghiép va céc hoat dong | 0934562616 thuhalt79@gmail.com
Ké toan trudong khéc.
» Kiém tra ra soat cic bdo cdo tai chinh, bao céo quyét
toan tai chinh nim; Pdi chiéu dy toan kinh phi tai kho
bac dinh ky thang, quy, nam.
= Thyc hién cong tac kiém tra va hoan chinh hé théng
chting tir ké toan hang thang, quy, ndm tai chinh;
4. Hudng din vé nghiép vu ké toan cho ké toan vién;
5. Thuec hién cac cong viéc khéac do trudng ban phan cong.
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Tran Thi Thu Thao
Ké toan tong hop

Chi sy nghiép KH&CN ddi v6i cac nhiém vu khoa hoc
cac cép va cac nhiém vu ky két vGi cac bo, nganh, dia
phuong (Bao gdm ca cac khoan thanh toan bang tién
mat); cac hoat dong khoa hoc khéc;

Quan ly, thanh todn hoat dong dich vu dao tao theo Hop
ddng; Kiém soat TK ngudn quy tai Vietinbank; Quan 1y,
thanh to4n cac hop dong phat hanh sach;

. Lap céc bao cdo tai chinh, bdo cdo quyét toan tai chinh

nam; Bao cdo ty chu hang nam;

. Lap bang d6i chiéu du toan kinh phi tai kho bac hang

quy, nam;
Tham gia xay dung dy toan hang ndm; Phuong an tu
chu tai chinh dinh ky va 1ap cac béo cao thuong xuyén,

dot xuét khac;

. Hb tro d/c Huyén thuc hién nghiép vu Ké toan tién

lvong, bao hiém, cac khoan trich nop;

. HOb tro d/c Linh thuc hién nghiép vu Thanh toan vuot

gi0, chi khen thudng, chi bd sung thu nhap cho can bd,
chi thu nhép tang thém va lam thém gio;

Thuc hién cac cong vi¢e khac do trudng ban phan cong.

0374655990

thaotran1106@gmail.com

Poan My Huyén

Chuyén vién

24-1-1988

Chi ché d6 cua du toan chi thudng xuyén qua Kho bac

(Khéng bao gom néi dung thanh todn ché dg giang day,

hoat dong dao tao cac hé).

. HO tro theo ddi cac tai khoan: Tai khoan thu hoc phi va

cac khoan thu cac hé dao tao, cac khoan thu sy nghiép
khac;

0375688298

doanmyhuyenhn@gmail.com
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10.

Ké toan tién luwong, bao hiém, cac khoan trich ndp, chi
lam thém gio; Chi phuc 1¢i can bg; Chi sinh hoat phi hoc
vién tap trung, Lao;

Quan ly va theo doi, thyc hién cac thu tuc thanh toan
lién quan dén cac hop dong thué xe, hop dong khéc;
theo doi cac khoan thu sy nghi¢p khac cua Hoc vién;

Ké toan thanh toan cic hoat dong tir cic Quy (Khong
bao gdm cac khoan chi phiic 1oi, khen thuéng va chi thu
nhdp tang thém cho CBVC); cic hoat dong khac su
dung nguon thu sy nghiép cta hoc vién;

Ké toan xang dau; Ké toan kho vat tu; Theo doi dinh mtc
khoan vat tu, van phong phém; tién dién thoai va cac
dinh muc khoan khac theo Quy ché CTNB;

Ké toan theo ddi va thanh toan chi cac 16p boi dudng
theo chirc danh, 16p bdi dudng can bo vién chuc (085);
hoi dong thi tuyén sinh dai hoc, cao hoc; hoi dong thi
tiéng Anh BI1, hoi thi giang vién day gioi... cac hoat
dong khac theo su phan cong cua trudng ban;

Cong tac tai chinh Bang ctia Bang bg, chi bo;

Cong tac Thi dua, khen thudng;

Thyc hién cac cong vi¢e khac do 1anh dao Ban phan cong.

Nguyén Thi Thuy Linh

Nhén vién

10-12-1991

. K& toan thanh toan ché do giang day va cac hoat dong

dao tao duoc thanh toan truc tiép cua cac hé dao tao.
Xay dung phuong an va thuc hién chi quan 1y cac hé 16p
CCLLCT khong tap trung theo Quy ché;

Quan 1y cac hop ddng (bao gdm viéc phdi hop voi Vin

0981883319

thuylinh.nguyen1012@gmail.c

om
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phong HV soan thdo hop déng dao tao, truc tiép soan
thdo céc bién ban nghiém thu theo giai doan, bién ban
thanh 1y cac hop ddong CCLLCT khong tap trung); theo
dbi chi tiét thu — chi cac 16p CCLLCT khéng tap trung;
Dinh ky thyc hién d6i chiéu tai khoan kho bac, ngan
hang;

Ké toan theo ddi thu hoc phi va cac khoan thu cac hé
dao tao (Hudng dan d/c Hang phdi hop thuc hién)
Huéng dan, chuyén giao nghiép vu ké toan cc ndi dung
minh dang dam nhan cho d/c Hang (theo huéng din cua
ké toan trudng);

Nghién ctru, tiép can nghiép vu ké toan thué céac loai;
Thanh toan vuot gid, chi khen thudng, chi bd sung thu
nhap cho céan b9, chi thu nhép tang thém,;

Ghi bién ban céc cudc hop ban, chi bo

Thyc hién cac cong vi¢c khac do truong ban phan cong.

Lé Thi Bich Hing

Chuyén vién

D= o ®

Ké toan thué cac loai;

Nghién ciru, tiép quan cac mang cong viéc cua d/c Linh
(theo huéng dan cta d/c Linh, ké toan truong);

Huéng dan, chuyén giao nghiép vu ké toan cac ndi dung
minh dang dam nhan cho d/c Huyén, Thay, Linh (theo
huéng din cia ké toan trudng);

Ké toan tai san, cong cu dung cu (Tam thoi nhan, huéng
dan d/c Linh phéi hop thuc hién);

5. Ké toan thanh toan tién mat, theo ddi tam ung, cong ng;

6. Quan ly tai khoan trung gian ngan hang;

0978.25.99.19

leminhhang2110@gmail.com
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nam sinh lién hé

7. Cong tac hanh chinh - tong hop ciia ban, cham cong;
8. Thuc hién céc cong viéc khac do trudng ban phan cong.
1. Thu quy; Thu kho (Vat tu, vat liéu);
2. DPinh ky giao dich v6i kho bac, ngan hang;
3. Cong tac van thu;
4. Viét bién lai thu tién sach, tinh toan va thu tién dién

Nguyén Thi Yén nudc quiy quan, tién vuot mic khoan dién, nudc cia

8 o 13-02-1977 L 0949277555 yennt1977@yahoo.com
Thu quy hoc vién;

Luu trir ching tir ké toan tong hop cuia hoc vién;
Phdi hop cing Vian phong, cac don vi lién quan xac

nhan nhu cau stra chira nho co sé vat chat;

7. Thuc hién cac cong vi¢c khac do trudng ban phan cong.

Noi nhan: TRUONG BAN
- Ban Giam ddc, )
- Céc can by ban K¢ hoach - Tai chinh, K boi: L& 3 Tho

Email: hvl.thols@hcma.vn
EN

C : HOC VI

-E gov, CTTDT, W ] cg?ﬁgrm’ KHU VUCI,
HOC VIEN CHINH TR[

- Luu: KH-TC. / QUOC GIA HO CHI MINH
Ngay ky: 06-01-2026
17:03:54 +07:00

Lé Sy The
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